TO: All Local XXX Members
FROM: Who is sending this postcard?
RE: GENERAL MEMBERSHIP MEETING NOTICE

DATE/TIME: Enter date and start/end time(s)
LOCATION: Name of venue & address

HOW TO USE THIS TEMPLATE:

Place your cursor over the text in TO: section above and type
in your details.

TAB TWICE TO INSERT your information and to move the
cursor forward to the next box.

FORMAT TEXT: To bold, underline or apply italics, highlight
the text. Right-click and select "Text Style" to select formatting
option.

NOTE: Highlight and delete this message to add your own.
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